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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATIOX; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

b .Earliest  & Latest 9 .  Exact Series T i t l e  
Dates of  Series 

1956 t o  Date Swine Herd Laboratory Test F i l e s  

'.What i s  the function of the of f ice  in  which t h i s  record ser ies  i s  created? 

The Section administers the Livestock Health Rules and Regulations pertaining t o  Herd 
Accreditation, Herd Cert i f icat ion,  and Validation. It records t e s t s  f o r  Tuberculosis and 
Brucellosis i n  c a t t l e ,  and brucel losis  i n  swine; receives a f f idav i t  from herd opvneks 
requesting ce r t i f i ca t ion ,  reg is t ra t ion  of validation thru owner's Veterinarian; evaluates 
a f f idav i t  for  cer t i f ica t ion ,  accrediation and/or validation- i f  qual i f ied issues 
ce r t i f i ca t ion ,  accreditation, and/or or validation; inspection of herds fo r  re-cer t i f icat ion,  
re-accrediation, and/or re-validation - i f  qual i f ied issues re-cer t i f icat ion,  re- 
accrediation, and/or re-validation ce r t i f i ca t e s  on selected anniversary date  each year 
a f t e r  f i r s t  qualification. 

1. This f i l e  contains the following documents (include form numbers and t i t l e s ,  if any, 
and f i l e  arrangement). 

Documents re la t ing  t o  Swine Herd Laboratory T e s t s  
Included are: 

Brucellosis Test Record - ANH 4-33 
Veterinarians Application t o  Perform Services - ED-15 
P e r m i t  t o  Move Disease Animals - Form Ga. 21 
Correspondence 
Quarantine Cer t i f ica te  (no number) and Quarantine Release (Letter-no number) 

F i l e s  a re  arranged alphabetically by Farm or by Owner. 



13. Is t h i s  t he  Record Copy of t he  ser ies?  

1 4 .  Is  there  a duplication of t h i s  s e r i e s  i n  another of f ice  o r  agency? 

15.  Is the information contained in t h i s  s e r i e s  ever summarized o r  published? 
Attach copy of summary OF publication. 

16. Does the ser ies  contain c lass i f ied  information'requiring securi ty  handling? 

17.  Does the  se r i e s  i n i t i a t e ,  amend or  terminate agency pol ic ies  and procedures? 

18. Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? 

19. Is the  se r i e s  ( o r  major portion of it) regularly microfilmed? If yes, wby? 

20. Does the record se r i e s  provide data as  input t o  an EDP f i l e ?  

21. Does the record ser ies  contain documentation produced as EDP printout?  

22. Has the Federal Government issued instruct ions governing the  retention/dispo- 
s i t i o n  of these f i l e s ?  

Files necessary u n t i l  Owner goes Out Of business. 
23. W i l l  there  be a need f o r  these records 10 ,  1 5  years from now? I f  yes, what? 

24. REQUIREMENTS. The following requires the f i l e s  to be keptIndefinite years:  

a. [ ]STATE b. ISTATWE OF c. [ ]AUDIT d. [ ]FEDERAL e .  [ ]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(C i t e  Law, S t a t u t e ,  or other  reason f o r  the  r e t en t ion  requirement) 

Records necessary t o  es tab l i sh  h is tory  of disease of swine herds. 

25. AGENCY RECOMaNDATIONS. This agency recommends that  the f i l e  se r ies  be cut off a t  the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[]OTHER See Be low ,then: 

[ ] Hold i n  the current f i l e s  area month(s)/ yea r ( s ) :  
[ 1 Transfer t o  [ 1 S ta t e  Records Center 1 Local Holding Area; hold yea r ( s ) :  
[ 1 Destroy. 

1 Transfer t o  State  Archives for  permanent retention. 
[ ] Destroy immediately a f t e r  cut-off. 
[ 1 Other: (Specify) 

Cut off the ac t ive  f i l e s  a t  the end of each calendar year. 
f o r  2 years; then, t ransfer  t o  State Records Center, hold 5 years; then, destroy. 

See Attached Maintenance Instructions 

Hold i n  the Current F i l e s  area 

( Indica te  briefly ra t ionab  for reconmiendations above/or w r i t e  addi t ional  remarks)  : 


